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1. All properly marked medication which is transported on Wood Lane vehicles shall be presented to the vehicle staff upon boarding the 
vehicle. Properly marked medication must have an affixed label including enrollee's name, name of medication, dosage, route of 
administration and time, or time interval. 
2. The vehicle staff will put the medicine in the assigned bag on the vehicle and lock the bag. Any large bags can be transported in the 
luaaaqe compartment of the vehicle. If there is no medication in the med baa, the med baa will remain ooen and unlocked. 
3. Upon arrival at Wood Lane School the vehicle staff will hand the locked med baa to the staff oerson on dutv. 
4. The staff person will deliver the locked med bag to the nurse's office and place the med bag in the designated medication storage area 
immediately. 
5. As a priority the proqram nurse will open all baas and remove medication dailv. 
6. If any medication has to be returned home, it will be olaced in the desianated med baa and locked 
7. The vehicle staff will be responsible to pick up the med baa for the o.m. route at WLS at o.m. oick-uo. 
8. All medication sent home must be given directly to a parenUadult by the vehicle staff. Med bags returned to Residential Homes shall be 
given to a staff oerson. 
9. Medicine may also be transported directly to the facility by the parenUcare provider. The staff person who received the medication is 
responsible for placina it in the medication storaae area. 
10. If medication needs to be given during an outing, the school staff is responsible for transportation and administration of the medication . 
Medication will be transported in a locked med baa or box. 
11. If the lock on the med bag does not work properly, it will be the responsibility of the vehicle staff to report it to the Bus Transportation 
Supervisor immediately. Immediately upon notification, the damaged med bag will be replaced with a med bag that has a workable lock on 
it. 
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